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The Tax Preparation Certificate is a two-course sequence covering basic tax law and
tax preparation that is designed to prepare students to file personal federal and state
tax returns for clients and/or volunteer for the free tax preparation program, Earn It!

Keep It! Save It! 

ADED 754.1: INTRODUCTION TO BASIC TAX LAW
Introduction to basic tax law, including the following topics: determining filing status
and exemptions, determining taxable income, determining adjusted gross income,
computing tax and credits, applying for refundable credits, and computing
payments/refunds. (24-hour course)

In this course, students learn how to: navigate the IRS website to find information,
prepare and file a federal and state tax return, renew or apply for a new Individual Tax
Identification Number (ITIN), make payments to the IRS and track the status of a refund.
(24-hour course)

**Required Courses**

NON-DISCRIMINATION POLICY
The Sonoma County Junior College District does not discriminate on the basis of race, religious creed, color, national origin, ancestry, ethnic
group identification, physical disability, mental disability, medical condition, genetic condition, marital status, sex, gender, gender identity,

gender expression, genetic information or sexual orientation in any of its policies, procedures or practices; nor does the District discriminate
against any employees or applicants for employment on the basis of their age. This non-discrimination policy covers admission, access and

treatment in District programs and activities--including but not limited to academic admissions, financial aid, educational services and
athletics--and application for District employment. The Sonoma County Junior College District is an equal opportunity employer.
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