
Web-based Tools and Applications Certificate of Completion provides a sequence of courses
that assist students to build competency in web-based applications and programs for

personal and professional use. Students will advance their knowledge of Google Suite apps:
Drive, Docs, Sheets, Forms, Photos, Sites, Slide, and PowerPoint. 

NON-DISCRIMINATION POLICY
The Sonoma County Junior College District does not discriminate on the basis of race, religious creed, color, national origin, ancestry, ethnic group identification, physical disability, mental disability, medical condition, genetic condition, marital status, sex, gender, gender

identity, gender expression, genetic information or sexual orientation in any of its policies, procedures or practices; nor does the District discriminate against any employees or applicants for employment on the basis of their age. This non-discrimination policy covers admission,
access and treatment in District programs and activities--including but not limited to academic admissions, financial aid, educational services and athletics--and application for District employment. The Sonoma County Junior College District is an equal opportunity employer.

Students will learn how to create, edit, share, and collaborate
files in Google Drive, Docs & Sheets and understand their
purpose and use in a personal and professional setting. 
(18-hour course)
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You MUST complete all three of these courses!

ADLTED 761.7: Google Tools & Apps - Google Drive, Docs & Sheets

Students will learn how to create a presentation, add visual
elements, apply textual formatting, import and convert a
presentation and share a presentation, using Google Slides and
Powerpoint. (18-hour course)

Students will learn how to create forms, surveys, and quizzes;
manage, organize and share photos and create a site, update and
personalize a site, share and collaborate on sites and preview and
publish a site. (18-hour course)

ADLTED 761.8: Google Tools & Apps - Google Photos, Forms & Sites

ADLTED 761.9: Presentation Tools - Powerpoint & Google Slides

To find information about gainful employment, please visit the following site: https://collegescorecard.ed.gov/

https://collegescorecard.ed.gov/


El Certificado de Herramientas y Aplicaciones Basadas en Línea provee una secuencia de cursos que
asiste a los estudiantes a incrementar la competencia en aplicaciones y programas basados en línea
para el uso personal y profesional. Los estudiantes avanzarán su conocimiento de las aplicaciones de
Google Suite: Drive, Documentos (Docs), Hojas, Formas, Slides, cómo también los programas Canva y

PowerPoint.

NON-DISCRIMINATION POLICY
The Sonoma County Junior College District does not discriminate on the basis of race, religious creed, color, national origin, ancestry, ethnic group identification, physical disability, mental disability, medical condition, genetic condition, marital status, sex, gender, gender

identity, gender expression, genetic information or sexual orientation in any of its policies, procedures or practices; nor does the District discriminate against any employees or applicants for employment on the basis of their age. This non-discrimination policy covers admission,
access and treatment in District programs and activities--including but not limited to academic admissions, financial aid, educational services and athletics--and application for District employment. The Sonoma County Junior College District is an equal opportunity employer.

Estudiantes aprenderán cómo crear, editar, compartir, y
colaborar en archivos dentro de Google Drive, Docs, y Hojas,
como también entender su propósito y uso de en un
ambiente personal y profesional. Incluso, diseñarán una
variedad de medios impresos en Canva. (18-hour course)
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¡Usted tiene que terminar estos tres cursos!

ADLTED 761.7: Herramientas de Google- Drive, Docs, Hojas & Canva

Estudiantes aprenderán cómo crear una presentación, añadir
elementos visuales, aplicar formato textual, y finalmente importar,
convertir, y compartir una presentación, usando los programas de
PowerPoint y Google Slides. (Curso de 18 horas)

Estudiantes aprenderán a crear formas, encuestas, y
pruebas/exámenes; manejar, organizar, y compartir fotos; y crear
un sitio, actualizarlo y personalizarlo, también compartir y
colaborar en otros sitios, y finalmente realizar vistas previas y
publicar un sitio. (Curso de 18 horas)

ADLTED 761.8: Herramientas de Google- Formas, Fotos, Sitios

ADLTED 761.9: Herramientas y Apps : PowerPoint y Google Slides

To find information about gainful employment, please visit the following site: https://collegescorecard.ed.gov/

https://collegescorecard.ed.gov/

